I WO rd I Prepare a PDF for print with PSI.

I. Click the Microsoft Office Button in the top left corner,
select Save As, and click PDF/XPS.

2. Click the File tab > in the upper left of the screen.

3. Name your file and select the check box that states
Standard publishing online & printing

4. Click OK to create a PDF*.

5. Email the PDF* to nmiddleton@psi2go.net.

For assistance call 8004779260 or click www.psi2go.net. 3/2016


https://printingservicesinc.sharefile.com/share/#/getinfo/r1bf4d1bf0ba40d7b?_k=1rvjhy



